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 Metro Meals on Wheels Internship Job Description
Position Title: Journalism Intern
Purpose of position: To oversee the development of a specific journalism project which will capture the stories of Meals on Wheels in the Twin Cities metro via print, photo, and video.
Report to: Marketing Communications Director                                                           
Compensation:  Unpaid, Free Parking, Mileage Reimbursement
Scheduled Days: Flexible Schedule, 5-10 hours per week
Commitment: 3-6 Months, depending on project success and student availability
Job Description: There are over 4500 Meals on Wheels recipients and 14,000 volunteers delivering meals in the 7-county metro area. As a basic needs organization, Meals on Wheels also has a steady and strong number of supportive donors who help make meal preparation and delivery possible.
As the association of Meals on Wheels providers in the Twin Cities, Metro Meals on Wheels is responsible with metro-wide community awareness, which includes storytelling. The “I Receive. I Deliver. I Give” project will be a 3-6 month adventure in journalism skills for print, photo, and video. The right candidate will be interviewing Meals on Wheels recipients, volunteers, program directors, and donors.
The Journalism Intern will be responsible for the following duties:

· Coordinating interview set-up with MMOW member programs/interviewees

· Proper interview preparation to capture a complete story

· Efficient turnaround time for editing and final production

· Cataloging interviewees and media release forms

· Oversee the use of final interviews online and in print.

· Other various duties as assigned
Qualifications:

· Must have strong writing and editing skills with an understanding of AP style guidelines. 

· Creative and strategic with a flair for storytelling. A sense of humor would be a nice bonus too.

· Must be professional, responsible, reliable, and respectful of all people, and especially enjoy meeting new people from all walks of life.
· Proficient in Word, Excel, and PowerPoint.

· Majoring in Journalism, Public Relations, Marketing, Communications or English. 

Other Information
· Must have reliable transportation. 
· Will have access to two new Flip Video cameras and its editing software to create final products. Can work at MMOW office, from home, or a combination.

· If interested in working in a team of reporter/photographer, please apply together!
How to Apply: 

Please submit your resume to Metro Meals on Wheels to info@meals-on-wheels.com or: 

Volunteer Manager
Metro Meals on Wheels
1200 Washington Avenue, Suite 380
Minneapolis, MN 55415
To learn more about this or other opportunities please visit our website at www.meals-on-wheels.com

